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Professional Diploma for

for Training & Development Professionals to pursue
ASTD-CPLP Certification

17 May - 14 Jun, 2014

Do you want ....

- To differentiate you from the crowd?

- Qualification for a substantial pay raise at your current job?

- To increase opportunity for advancement to your training and
development profession?

Introduction

Just as the accounting profession has the CPA (Certified Public Accountants), the
American Society for Training & Development (ASTD) provides a global professional
qualification, the Certified Professional in Learning & Development (CPLP) for Training &
Development professionals to acquire the tools and the real-world practical expertise in
the field. This qualification gives you the capability, credibility and confidence to be a
high performing contributor in your organization.

Course Content

Highly practical course consists of three 6-hour face-to-face training sessions, two 6-hour
facilitator-led team learning sessions, online Learning System (60+ hours), totaling 90 +
hours to help participants pursue ASTD-CPLP Certification in Hong Kong.
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COURSE OUTLINE

6-hour face-to-face training sessions

Session

L
Part I: Global T&D Certification
Study Plan
. Overview of the Certification
. Tools and templates for creating your own individual, personalized study plan
. Techniques for finding gaps in your workplace learning & performance knowledge and skills
. Tricks for maximizing your study time
. Study strategies for consuming large amounts of content
Knowledge Exam Tips and Tricks
J Tricks to help you understand how the Knowledge Exam questions are written
. Tips for taking the Knowledge Exam
) Tricks and traps — understanding why people fail the exam and how you can avoid making
the same mistakes
J Exercises to help you understand, memorize and conceptualize the information you need
to know
J Looking Ahead: Work Product Strategies
Part Il: Syllabus of ASTD-CPLP Certification
Training & Development Areas of Expertise Foundational Competencies
] AOE 1: Performance Improvement J Business Skills
J AOE 2: Instructional Design J Global Mindset
. AOE 3: Training Delivery ] Industry Knowledge
] AOE 4: Learning Technologies J Interpersonal Skills
. AOE 5: Evaluating Learning Programs . Personal Skills
o AOE 6: Managing Learning Programs o Technology Literacy
] AOE 7: Integrated Talent Management
. AOE 8: Coaching
. AOE 9: Knowledge Management
o AOE 10: Change Management
Foundational Competencies
|

Part Ill: Facilitator-Led Team Learning
J Online Learning
. Team Learning

o Mock Exam



SPEAKERS l

MBA, CPLP, FHKIB, FHKIoD, FHKIoE, SHKIM, Global Certified Facilitator, President - American Society
' for Training & Development (ASTD) Hong Kong (2009-2013), CEO - CSG Consultancy, Chairman -
International Business Transformation Consultancy, Chairman - Asia Institute of Marketing,
Chairman - Training Committee of Hong Kong Institute of Marketing, Fellow - Hong Kong Institute of
Directors, Fellow - Hong Kong Institute of Economists & Fellow - Hong Kong Institute of Bankers.
Mr. Peter Yip
Mr. Yip has more than twenty years of talent development, human resource management and
consulting experience in global financial institutions, including JPMorgan, Chase Manhattan Bank,
Standard Chartered Bank, ABN AMRO Bank and The Bank of East Asia. Peter specializes in talent
management, organizational integration, leadership alignment, change management, culture

development, performance management and feedback management.

ADMISSION REQUIREMENTS l

Applicants should:

\/ Hold a bachelor’s degree or equivalent; and

\/ Have at least 5 years of experience in training and development field.
[note: subject to training panel’s discretion, applicant with less experience might be considered for admission]

AWARD l

Participants who have successfully completed the program with overall 80% attendance rate, and get
a PASS in the mock exam will be awarded the “Professional Diploma for Global T&D Certification” by
the Hong Kong Productivity Council and CS Global Consultancy Limited.

TARGET AUDIENCE l

Training & Development Professionals who want to acquire a global professional qualification in
Training & Development and become an ASTD CPLP Credential Holder.

ENROLMENT PROCEDURES l

® To enroll, please fill out the enrolment form below and email to sandrachak@hkpc.org for seat reservation.

e Crossed cheque made payable to "Hong Kong Productivity Council" should be sent to Ms. Sandra Chak (Unit
2208), ICD, 3/F, HKPC Building, 78 Tat Chee Avenue, Kowloon Tong,

Hong Kong Productivity Council for seat confirmation.

E o . DATE : 17 May - 14 Jun, 2014 (Saturday)
anIry- TIME :9:30am - 12:30pm K 2:00pm - 5:00pm
. VENUE : 1/F, HKPC Building, 78 Tat Chee Avenue, Kowloon
Miss Sandra Chak :¢:” LANGUAGE : Cantonese with handouts in English
2788 54386 FEE : HK$19,800 / HK$18,810*

sandrachak@hkpc.orr
* Discount Price:
Early bird on/before 15 March, 2014 OR
groups of 2 or more enrollments at the same time



Enrollment Form

AR Programme Code : A €7 Programme Title : 24y Programme Fee:
Professional Diploma for Global T&D Certification O HK$19,800x _ /
10000235 #
17 May - 14 Jun, 2014 O HK$18,810° x __

#(Discounts will be offered to Early bird on/before 15 March 2014 OR groups of 2 or more enrollments at the same time

Please delete whichever inappropriate

P94 Correspondence Address :

4 1% £, Name in English

(e g s 3 R I b Position : FHZE-E-mail Address : i Telephone :
Must be the same as shown on ID card/Passport) -

1. (Mr/ Mrs. | Ms¥*)

2.(Mr / Mrs. | Ms*)

3.(Mr / Mrs. [ Ms*)

“4Hi(Part B) %74 1)1% Method of Payment :

T2 {5~ "}l Please select one only
Fl&  Cash
O YRS Cheque No. : > ( “*Fi] Company / ®. * Private*) o
(L Brshisiase > $5pE > 1D H",iﬁé‘ & JIELER) | o The cheque has to be crossed and made payable to the “Hong Kong Productivity
Council.” ﬂ the programme fee'sponsored by your employer? @R [ = 27 2 O YESEL O NO/
*Please delete whichever is inappropriate / F%H'B THTH

i+F Declaration :
A % BBV P4 A BT (AR > (A AU e O dEE o A S IR ﬁy”i[wﬁr‘{i SRR -
| declare that all ianrmatlon provided in this enrolment form and the accompanying documents are, to the best of my knowledge true, accurate and complete. |
have read and ccegted all the terms and conditions of this enrolment form
: o e \%gﬁfw* BLR] G
W55

I:I H:Hﬂvﬂgﬁitg J]p._r,;[mﬂ 71': SRS S ?F QT\H}J‘”;{&VI\ ﬁp% e Mok

(ypé@? s{ermy )ﬁj ;}ﬁc <3 au—s’ﬁlmy Fﬂé—ﬁ[ﬁﬁtp ("'4 SRR A S H}ﬁ;{sﬁﬁ%‘ 3{%#‘5 @rg SEEIN I;sﬂ'%ag%gb/ryrﬁp %"*ﬂytl Paphid &

(RAR[EBELE ﬂ ,;l*lﬁl | object to the proposed use of my personal daEa including, W|thout I|m|tat|on name, age, gender, phone number, fax number, job

title, mem ﬁstatus payment details including credit card information (where applicable), academic and professional qualification, correspondence address and
email address (“Personal Data”) for the purpose of sending me information relating to HKPC's latest developments, industry support services, consultancy

services, training courses and related events, and other marketing activities as may be organized by HKPC..

FII5i# 35 € Applicant’s Signature : (1) (2) (3) FI# Date :
iR ] N i B ENROLMENT PROCEDURE:
TS B~ IR nuTZ/'E SRACRS fﬁﬂ/ﬁ&,"l?[ﬂﬁﬂ &% o | Please complete and send this enrolment form with requisite documents and fee to the
Sl Pl JussE 1 Ex 78 ?J’Fi‘ A )RR E E Sk | Institute in person or by mail.
(%E‘"[Hﬁp 15 PR A € R R SR o ) Mailing Address: Productivity Training Institute, Hong Kong Productivity Council, HKPC
o Building, 78 Tat Chee Avenue, Kowloon. (Please mark the programme title and
[ AR T programme code on the envelope.)
1 ¥ ke (P RBYHIE ) FElEIS T RIRE - Rl - DI s e Terms and Conditions:
2. Bl & pofid A *T#H’ff ‘E 3 ?Hlﬁyf SRR S S S RST80T | 1. Course fee must be accompanied with this form (or photocopy) before course
e B 7 A F R~ ay:q,jg Fﬁ ~ IH %ﬂf i;ﬁéﬂﬁl%g'@'%ﬂﬂ' commencement, otherwise enrolment will be rejected.
ool TR f%%i[{k %’;g_,{l ° @JE%}Q rg AR » AR D GV [~ ©XR|§E| 2. Personal Data collected will be used for processing your application for admission,
FEtgy = W e h RIS R EIFJ (R fft ~ BRI PESRT » A & e registration, academic, administrative, research and statistical purposes and will also
4™ [n|71: Edf 2R = Eied be used for marketing purposes, specifically for the purpose of sending you
Ry D B S o SR | A S T s S information relating to HKPC's latest developments, industry support services,
3 E’LI“E Itiﬁﬂ . I~ PRI e SR WS HI R consultancy services, events and training courses. Personal Data will be treated in
S ST I (1| SIS i i say o Lo ot
5 gt gﬂlﬂ " J/JJ‘" B (= use and retention of Personal Data, which is made available at the enrolment counter.
i Tauil I |G

You may also contact Personal Data Controlling Officer of HKPC for further details.
You may make payment by credit cards, EPS or cheques. Amount received will be
TR YIS ED ER e 22y > HIIFe|  imprinted on the official receipt. Cheques are subject to bank clearance.
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gt el 3%[‘ﬁE~L"7‘ "a'f Hlo 4. Enrolment fee (in full or in part) is not refundable except if HKPC is notified in writing
5. TN TR I”’ MPSETELR M UVREE S (SR A BRI o B P g of your withdrawal:

PIFHH o - at least 5 working days before the course commencement for training program
6. 2 BRI TR IF Y WL R RUSTEAE S G S AR o P T run by local speaker

%ﬁ?’[& > f '1'7 FFL‘ FESIVETE K o B IS OEHE N - - at least 15 working days before the course commencement for training program
7. A R E RTINS RIESERT S A EOEC R - RS I/ run by overseas speaker

S PR - A handling charge of HK$200 will be levied. For payment made by credit card, an
8. B W BN, U R TR xj:%' (09:00-13: 00) " T (14:00-17: OO)E‘}FEJ.F fl additional bank charge of 3% of the enrolment fee will be imposed.

:30-10: [ =ER it b - i G 1 ol 5. You may, subject to the prior approval o , hominate a person to attend the
(6:30-10:00) K775 bl U+ (~ ) 7RI PR i Y bj he pri I of HKPC, nomi dth
SHEET B! F6:00 ~ 11:00 EW\ T 4:00 [IREGH S ﬂ‘f( VAT R e 00 course on your behalf. Course switching request will not be accepted.
11:00 FY ™ T 4:00 .V i > PR G T BREY T HERR ’?#’ﬂ‘/f—' SN EETE | 6. HKPC reserves the right to reject any application in any circumstances and for
B o R LSRRI T B LR R o whatever reasons. Payment of fees should only be construed as conditional
B R BT GEPIT IR E el . . ) i acceptance of application.
9.1 }4 TS A A BESAEHETIR AHEL IV E R R A LA | 7. HKPC reserves the right to replace the speaker and/or change the contents, venue
E and/or time as may be necessary.

8. Classes in the morning, afternoon or evening will be cancelled if typhoon signal No. 8
or above OR black rainstorm warning remains hoisted after (or is announced by the
Hong Kong Observatory to be hoisted at/after) 6:00 a.m., 11:00 a.m. and 4:00 p.m.
respectively. You will be notified of the re-scheduling arrangement as soon as
possible.

9. These terms and conditions are subject to revisions as may be set out in the course
pamphlets and the latest updates in the Institute’s website.

Disclaimer: “ASTD and the ASTD Competency Model are registered marks of the American Society for Training & Development. The use of this model
should not be construed as an endorsement by ASTD. This program is jointly offered by HKPC and CSG Consultancy, not by ASTD.”




